Jlep>kaBHa 1HCIIEKIIisl EHEPIreTUYHOTO HAIISILY YKpAiHU LIYKAa€e y CBOKO KOMaHIy
TOJIOBHOTO CIEIIaJiCTa 3arajJbHOr0 BIAAUTY YIPaBIiHHSA JOKYMEHTOO0Iry

IIlo Mu nponoHyemMo?

® TIpaICBIAIITYBAHHS HA JIEP)KaBHY CITYKOY;

® 3py4yHe posTamryBaHHi odicy — mopyd 31 cT. M. Jloporoxuui
(Byn. loporoxkuiibka, oys. 11/8);

e xoM(pOpPTHI YMOBH TpaIli Ta CydyacHe poOoue MiCIIE;

® HOpMOBaHUH poOounii rpadik 3 IMH — 0T, 3 8 10 17 roguHu Ta epepBoro Ha 0011
45 XBWINH, CKOPOUYCHHUHN pOOOUYNI JIEHb B I’ ITHUIIIO;

e 30 xaJieHAapHUX JTHIB BiJITyCTKH;

® JIPY>KHII KOJICKTHB, TOTOBUM JI0 aJlanTallli HOBUX MPAIliBHUKIB.

OcHOBHI mocagoBi 000B’SI3KU:

e 3a0e3neueHHs POOOTH OO MIATOTOBKUA JIOKYMEHTIB, IIIO CTBOPIOIOTHCS Y
nporeci IisbHOCTI JlepkeHeproHarisny, s nepeaadl ix Ha aepaBHe 30epiraHHs;

® TPUUHATTSA BiJ CTPYKTYPHUX MIAPO3AUTIB JlepKeHeproHarisay TOKYMEHTIB
MOCTIAHOTO Ta TpuBaioro (moHaa 10 pokiB) 30epiranHs;

e Oprasi3ailisi KOpUCTyBaHHS apXIBHUMH JOKYMEHTAMH, HaIaHHS KOIIIM 1 BUTSTIB
13 TOKyMEHTIB, 10 YTBOPUJIUCA Y AISUIBHOCTI JlepsKeHeproHarisay;

e opranizamisi poOOTHM  eKcHepTHOi  Kowmicli  JlepxkeHeproHarisay — Ta
JTOKYMEHTYBaHHS i1 TISUTBHOCTI;

e (hopMyBaHHS 3BEICHOT HOMCHKJIATYpH cripaB JlepKeHeproHarsiIy TOIIO.

BuMoru 1o kKaHauaaTiB:

000B’A3KOBI:
rPOMAJSHCTBO Y KpaiHU;
BUJTbHE BOJIOJIIHHSA JIEP>KaBHOIO MOBOIO;
BHIIIA OCBiTa (CTYMiHb HE HIDKYE OaKaiaBpa);
HAaBMYKHM KOMYHIKaIIi Ta J1IJI0BOrO CIUIKYBAHHS.

OaxkaHi:

® 3HAHHS HOPMATHMBHMX aKTiB 3 MUTaHb J1JIOBOJICTBA Ta apXIBHOI CIIpaBU Y KpaiHw;

e 0Oazose BojoaiHHsa Microsoft Office (Word, Excel, PowerPoint, Outlook), CE/]
«ACKO/l»;

® BMIHHS MPAIIOBATH 3 BEJIMKUM 00CATOM 1H(OpMaIlii Ta yBaXHICTh J10 JETaJCH;

® 37aTHICTH JO KOMaHIHOI B3a€MOII;

e TiepeBara HaJA€ThCS KaHIUAaTaM 3 JIOCBIIOM poboTu y cdepi AUIOBOACTBA
Ta/abo0 apxiBHOi CIpaBd, HABUYKAMU POOOTH 3 EJIEKTPOHHUMH CHCTEMaMU
JOKyMEHTOOOITY.

YMOBH o1JIaTH Npami:
e nocanoBui oknan — 15017 rpH;



e [peMii, JoIUIaTH Ta KOMIIHCAIll BIAMOBIAHO J0 3akoHy YKpaiHu
«IIpo nepxaBHY CITy)KOY»).

YMoBH Big0opy Ta NpU3HAYEHHS HA MOCAAY:

® CTPOKOBE NPH3HAYCHHS BIAMOBIIHO 10 dYacTHHU I1'sAToi ctarti 10 3akoHy
VYkpainu «IIpo mpaBoBHil pexUM BOEHHOTO CTaHy», TOOTO Ha Mep10]l BOEHHOTO CTaHy
Ta He OUTbIIe HDK 12 MICAIIB 3 THS MOTO MPUITMHEHHS YU CKaCyBaHHS;

® [pu MPU3HAUYECHI HA TIOCAy BCTAHOBIIOETHCS BUITPOOYBAHHS CTPOKOM Bif 1 10 6
MICSIIIB;

® [0JaHHs JeKiIapallii 1ep>KaBHOTO CITY>KOOBIIS;

® BiliCHbKOBUW KBHUTOK (BIMICHKOBO-OOJIIKOBHH JOKYMEHT) IS YOJOBIKIB Ta
BIICPKOBO300OB’SI3aHUX  JKIHOK  (MpUUHATTS  HA  poOOTY  MPU3OBHHUKIB,
BIMICHKOBO300OB’I3aHUX Ta PE3EPBICTIB 3AINCHIOETHCS TUIBKU TICIS B3ATTS iX Ha
BIMCHKOBHI OOJIK Yy pallOHHUX (MICHKHMX) TEPUTOPIAIEHUAX IIEHTPAX KOMIUICKTYBaHHS
Ta COLIAIBHOI MIATPUMKH ).

Mu  yekaeMo Ha  pe3lOME€  KaHAWAATIB  HA  E€JICKTPOHHY  aJpecy
Konkurs_sies@sies.gov.ua

3BepTraeMo yBary, HaJicujalodu pestoMe, Bu Hamaete 3romy Ha oOpoOKy Ta
30epiraHHsi CBOiX MEPCOHAIBHUX JaHUX.

3a pe3ynbTaraMu OIPAIFOBAaHHS PE3lOME, MH BiIOEpeMO Ti, SK1 BIJIOBIIAIOTH
HAIIOMY 3aIUTy, Ta 3alPOCUMO BiAI0paHUX KaHIAUAATIB HA CiBOECiTy.

Y pa3l BUHMKHEHHS 3amuTaHb 3Beprahtecs g0 Onenun  JxuoeBoi

3aten. R4 073 957 20 12 (BHyTpimHiit 402).
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